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[MOJOKEHHE
0 NOPSLAKE PACCMOTPEHMHSI ofpatennii rpaian
MY HHIHTATLHOTO A0MKOILHON0 05Pa30BATEALHOTO YHPERACHILE
MOV «Jlerekmii can Ne 214y r. Hpocaasis

1.06mme nojoxRenusi

1.1.Hacrosmee [TonoxkeHue 0 10opsi/Ike pacCMOTPEHHA obpatuenuil rpaxiian
B MYHHLMIIAIBHOE AOIIKOIBHOE 00pasoBaTe/bHOS yHpPEAACHHIE «Jlerckuii cajt No
214» ropona Spocnasns (nanee JOVY) pa3paboTaHO B COOTBETCTBHH  C
denepa’dbHbIM 3a8KOHOM OT 02.05.2006 Ne 59 @3 «O nopsake paccmMoOTpeHi
o0paleHuit rpakaan Poccuiickol degepaltnn.

TTonoKEeHHEM PEryIUupyIOTCcs PaBOOTHOUIEHHS!, CBA3ANHDIC € peanu3anmei
rpaskzanunoM Poccuiickoit desepatiit 3AKPENJIEHHOro 3a HUM KoneTurynuen
Poccniickoit Menepatni npasa oOpailleHus Opratbl MECTHOTO camoy rpasIeHust,
yCTaHaB/MBARTCSA TIOPSIIOK PACCMOTPEHHS oOpalieHiit rpak/ian B aIMHHHCTPALITO
JOYVY.

1.2. Opranu3auus paboThl ¢ 00palICHUAMH FPAKAAH B /M paucrpaio 10OV
Benercs B coorserctsuu ¢ Komcruryumedt Pd, «DenepalibHbIM 3aKOHOM OT
02.05.2006 r. Ne 359-®3 «O rmopsiiKke paccMOTPEHHA obpalienys rpaiian
Poccuiickoii Penepannuy», Y CTaBom JIOV u nacrositmm Hosoxenuem.

1.3. YeraHoBiaeHHbll nactosum TTonoxeHreM MOPAIOK PaccMOTPEHHA
oOpamieHnii TpaKAaH pacrnpocTpaHacTes Ha Bce oOpalieHus rpaxkiaH, 34
HCKITIOYEHHEM ODPALLEHH I, KOTOPDIE NMO/UIEHAT PACCMOTPEHHIO B HHOM LOpsI/AKE,
yCTaHOBICHHOM — (enepaibHbIMNI KOHCTHTYUMOHHBIMH  3aKOHaMi M HHBIMH
hesepasbHBIMH 38KOHAMM, a TAKKe [MHCEM, MCTIOMHEHHBIX HA OQHUIHATLHBIX

GraHKax yIpeskKASHMH, Opranu3alnii, npeAnpusTHH, NOAMHCAHHLIX HX




PYKOBOJIUTEISIMU, YIOJIHOMOYEHHBIMM Ha TO JHIAMH, KOTOPbIE pPAaccCMaTpUBAIOTCS B
MOPAJIKE, YCTAHOBJICHHOM ISl OOIIEH KOPPECIIOHACHIIMH.

1.4. Hacrosmum IlomoxkeHueM TNOPSAOOK pPACCMOTpPEHUs OOpalleHuil TpaxxaaH
pacnupocTpaHseTcss Ha MPaBOOTHOIICHMS, CBA3aHHBIE C pPAacCCMOTPEHHEM OOpalleHui
MHOCTPAHHBIX TPAXKIaH U JIML 0€3 rpa)kIaHCTBa, 32 UCKIIIOUEHUEM CIIy4aeB, YCTAHOBIEHHBIX
MEXIyHapOIHbIM JoroBopoM Poccuiickoit denepanuu uinu (eaepanbHbIM 3aKOHOM.

1.5. Tlpu paccMmoTpeHuss oOOpallieHusi He JOIMyCKAaeTCsl pas3IJallleHUuEe CBEICHUN,
colepKaluxcsi B OOpallleHHHM, a TaKXe CBEICHMUH, KacalolUuXcsl YAaCTHOM >KU3HHU
rpaxxaaHuHa, 0e3 ero corjacusi. He siBisiercs pasriialieHueM CBEIEHUH, COAEpKalIuxcs B
oOpalleHly, HanmpaBJIeHHE MUCbMEHHOTO OO0pallleHHs B TOCYAApCTBEHHBIM OpraH, Opras
MECTHOTO CaMOYIpPaBJICHUS WIH JIOJDKHOCTHOMY JIMIY, B KOMIIETEHIUIO KOTOPBIX BXOAUT
pelIeHNe MOCTaBIECHHBIX B 00pallieHue BOIIPOCOB.

1.6. Aamunuctpauusa JJOVY cucreMatnyecku aHaqu3upyeT UM 0000ImaeT oOpanieHus
rpaXKJaH, COJEp)KalMecs B HUX KPUTUYECKHE 3aMEYaHMs, C LEeIbl0 CBOEBPEMEHHOTO
BBISIBJICHUS W YCTpPaHEHUS INPHUYUH, MOPOXKIAIMUX HAPYLICHUE IPaB M OXPAHIEMBIX

3dKOHOM HMHTCPCCOB I'pa’KaaH.

2. IlpaBo rpaxxaaH Ha oOpaiieHmne

2.1. I'paxxmane UMEIOT MPaBO OOpaIIaThCs JUYHO, B YCTAHOBJICHHON (opMe, a TakKe
HAIpaBIsATh  WHIAWBHUIYaJIbHbIE W  KOJUICKTUBHBIC  THChMEHHBIE  OOpalieHus B
anqmuauctpanuio 1OV 1ubo 10KHOCTHBIM JIUIIAM.

2.2. T'paxxmane peanu3yloT MpaBO Ha oOpaieHue CBOOOJHO U JOOPOBOJBHO, HE
Hapy1uias IpaB U CBOOOABI IPYTUX JUILI.

2.3. ®opma oOparieHus rpaklaHaMH BIOUPAECTCS] CAMOCTOSTEIBHO.

2.4. PaccMoTpenue oOpallieHuit TpakaaH OCyIIeCTBIAETCA OeCIIaTHO.

2.5. Ilpu paccmotpeHun oOpamieHus B aaMmuHuctpamnuio JJOVY rpaxaanuH uMeer
MpaBo:

- IlpeacraBisTh MOMOJHUTENBHBIC JOKYMEHTHI W MaTepHalbl, JTUOO 0OpamaThCcs ¢
Mpock00ii 00 UX UCTpeOOBaHNH, B TOM YHCJIC B DJICKTPOHHOU (opme.

- 3HaKOMUTBCA C JOKYMEHTaMHU U MaTephallaMH, KacaroUMMHUCS PACCMOTPEHUS

oOpallieHusl, €CJii 3TO HE 3aTparuBaeT Mpapa, CBOOObI M 3aKOHHbIE UHTEPECHI APYTUX JIHII,



€CIIM B YKa3aHHBIX JOKYMEHTaX M MAaTepuajax HE COJEPKATCSA CBEICHUS, COCTABJISIOLIUE
rOCYJapCTBEHHYIO UJIM UHYIO OXpaHsIeMyIo (eJiepaibHbIM 3aKOHOM TailHy.

- [lony4yaTh MUCHMEHHBINA OTBET MO CYIIECTBY MOCTABICHHBIX B OOpaIlleHne BOIPOCOB,
3a UCKJIIOYECHHEM CITy4YaeB, YKa3aHHbBIX B IL.II. 5.4, 5.8 Hactosmiero [lonoxenus ysegomiaeHue
0 Tepeajpecanuy MUCbMEHHOr0 OOpallleHusl B TOCYJapCTBEHHbIE OpPraHbl, OpraH MECTHOTO
CaMOYIIPaBJIICHUS WU JOJDKHOCTHOMY JIMILy, B KOMIIETCHIIMIO KOTOPBIX BXOAUT PELICHUE
MMOCTaBJICHHBIX B 0OPAIlIEHUH BOITPOCOB.

- OOpamartbest ¢ xkano00i Ha MPUHITOE MO OOpAIICHUIO PEIICHHE WIH JICUCTBUE
(Oe3neiicTBHE), a TAKXKE C 3asIBJICHUEM O MPEKPAIIeHUH PACCMOTPEHUS 00paILIEHHUS.

- O6paﬂlaTBCH C 3as4BJICHUCM O IIPCKPAINICHUU PACCMOTPCHUA 06paIJ_I€HI/I${.

3. TpeOGoBaHMA K MMCbMEHHOMY O00PalleHUIO

3.1. B nuceMeHHOM oOpallleHuH TpakJaH B 00S3aTETbHOM IMOPSIKE YKa3bIBaeTCS
au6o HamMeHoBanue JIOY, mubGo damunus, wums, O0T4EO6CTBO COOTBETCTBYIOIIETO
JOJIKHOCTHOTO JIMIA WM €r0 JOJKHOCTH B anMuuuctpanuu IOV, a Takxke cBOIO GpaMuimio,
UMS, OTYECTBO, IIOYTOBBIA ajapec, MO KOTOPOMY JOJKEH OBITh HAmpaBlieH OTBET,
yBEJOMJICHUE TIepeajipecaliuu OOpalleHus, U3JaraeT CyTh MPEIJIOKEHUS, 3asBICHUS WIH
KaJ00BbI, CTABUT JIMYHYIO MOANKCH U JIaTy.

3.2. B cnyyae HEoOXOIMMOCTH B TMOATBEPXKICHHE CBOUX JOBOJOB TPAXKIAHUH TIO
MUCHMEHHOMY OOpPAIlICHHUIO MPUJIAraeT JOKyMEHThI B MaTepHaIbl THO0 UX KOMUHU, KHIDKKU U
OpUTHHAJIBI UHBIX JOKYMEHTOB, MPUJIOKEHHBIE K OOpaIleHUsIM, BO3BPAILIAIOTCS 3aiBUTEIAM
10 MX MPOCKOe.

3.3. OOpamenue, nocrynusiiee B aamuuuctpamuio JIOY B ¢dopme 371eKTPOHHOTO
JOKYMEHTa, TOJJEKUT PpPAaCCMOTPEHHUIO B TMOPSAKE, YCTAHOBICHHOM  HACTOSIIUM
[lonoxennem. B oOpamienun TpakJaHUH B 00s13aTE€ILHOM TOPSIAKE YKa3bIBAa€T CBOH
dbamMuInio, UMs, OTYECTBO (TTOCIEAHEE — MPU HAIMYWHN), aJIPEC SICKTPOHHOW TOYTHI, €CIH
OTBET JIOJDKEH OBITh HAmpaBieH B (OpME DJIEKTPOHHOTO JOKYMEHTa, W TIOYTOBBIA ajapec,
€CJIM OTBET JOJIKEH OBbITh HAIlPaBJIeH B MUCbMEHHOU (opme. ['paklaHiH BIIpaBe NPUITOKUTH
K TAKOMY OOpaIlleHHI0 HEOOXOIUMbIE IOKYMEHThI M MaTE€pUajbl B AJIEKTPOHHOU hopme Tubo

HaIlpaBUTb YKAa3aHHBLIC JOKYMCHTBI U MAaTCpHaAJIbl NI UX KOIINH B MUCHBMEHHOM (bopMe.



3.4. I'paxaaHuH HampasisieT CBOE MUChbMEHHOE oOpallieHue HernocpeAcTBeHHO B JJOY
wiu Ha ums 3aBenytouiero JIOY wim COTpyIHUKOB, B KOMIETEHIHMH KOTOPBIX BXOJUT
pelieHre MOCTaBICHHBIX B 00pAIlIEHUH BOITPOCOB.

3.5. IlucekMenHoe oOpalieHue MoICKUT 00s3aTEILHON PErucTpalui B TEUEHUH TPEX
JTHEW ¢ MOMEHTA MOCTYIUJICHUS.

Bce mnocrynatromme B agmunuctpanuio JIOY nuckMeHHble oOpalieHus TpakJiaH
MIPUHUMAIOTCS, YYUTBHIBAIOTCS, PETHUCTPUPYIOTCS. PerucrpanmoHHbI WHIEKC oOpaleHus
TpaXJIaH YKa3bIBA€TCS B MUCHMEHHOM OOpaIlleHUH, KOTOPHIA CTAaBUTCS B HUKHEM IMPABOM
yry TIEPBOTO JUCTA.

3.6. [lucbMa TpakJiaH ¢ OMETKON <«JIMYHO» TOCJIe TMPOUYTEHUS aJpecaToM, B Ciyyae,
€CIIM B HHUX CTaBSTCA BOMPOCHI, Tpelyromue OQHUIUATBHBIX OTBETOB, MEpPEAaloTCs Ha
PETUCTPAITUIO B YCTAHOBJICHHOM TIOPSI/IKE.

3.7. [lucbMenHOE 0OpallleHre, CoieprKalee BOMPOCkl, PEIIEHNE KOTOPhIX HE BXOAUT B
KoMIieTeHIuto aamuuuctpanuu JJOY, moaiexxuT nepecblyike B TCUCHUE CEMU JTHEH CO JHS
pEruCTpaliii B COOTBETCTBYIOIIMI OpraH WM COOTBETCTBYIOIIEMY JOJLKHOCTHOMY JIMILY, B
KOMITETCHIIUIO KOTOPOTO BXOJUT PEIICHUE TIOCTABJICHHBIX B OOpaIleHUd BOIPOCOB, C
yBEJIOMJICHUEM TpakJIaHWHA O TIepeajpecalui ero oOpaleHus, 3a UCKIIOUCHHEM Ciiydas,
yKa3aHHOTO B 1.11. 5.4, 5.8 Hactosiiero [lonoxeHus.

3.8. 3ampemiaercs HampaBisITh  KadoObBl TIpakJaaH Ha  PacCMOTPEHHE TeM
JTOJDKHOCTHBIM JtutiaMm aamunuctpanuu JIOY, pemenue wiam jaekictBue (Oe3neicTBue)

KOTOPBIX 00KaTyeTCHl.

4. PaccmoTpenne o0palnieHuil rpaxkaaH, NOAT0TOBKAa OTBETOB

4.1. OOpamenue, noctynupmee B JIOY, wim 3aBenyromemy IOV, mnoanexut
0053aTEIPHOMY PaCCMOTPEHHUIO.

4.2. Yder, perucrpauus, X0J pPacCMOTPEHUs OOpalleHUs TpaxiaH OCYIIECTBISETCS
3aBEYIOUIMM C 3aHECEHHEM B KYpHAJl U KapTOUKY JTUYHOTO MpUeMa.

4.3. 3agenyromuit JIOY:
- o0ecrnieunBaeT 0OBEKTUBHOE, BCECTOPOHHE U CBOEBPEMEHHOE PACCMOTPEHHUs OOpallleHusl, B

Cllyyae HeOOXOJMMOCTH — U C YYaCTHEM I'pakJIaHWHA, HAIIPABUBIIIETO 0OpaIlleHHE;



- 3ampaiinBaeT HEOOXOAUMBIC ISl PACCMOTPEHUsI OOpallleHus] JOKYMEHThl U MaTepHuajbl B
JIPYTUX OpraHax u y JPyrux OpeanpusTUil U OpraHu3aiuil ropoja, 3a UCKIIOYEHUEM CYJIOB,
OpPraHOB JJO3HAHUS U OPTaHOB MPEBAPUTEIBHOTO CIECICTBUS;

- MPUHUMAET MEphI, HAMPABJICHHbIC HAa BOCCTAHOBJIICHUE WJIM 3alIUTy HAPYIICHHBIX MpaB,
CB0O0O]1 ¥ 3aKOHHBIX UHTEPECOB IPAKIAHNHA;

- JlaeT MUChbMEHHBIE OTBETHI O CYIIIECTBY MMOCTABJICHHBIX B O0OpaIlleHUU BOIIPOCOB;

- YBEJOMJISIET TpakJaHWHA O HAIMpPABICHUU €ro oOpalleHus Ha PacCMOTPEHHUE B JPYyroit
OpraH WU Jpyrue TMPEeanpusTus W OpraHu3allid Tropojia B COOTBETCTBUU C HUX
KOMIIETCHIIUEH.

4.4, YupexjaeHus, TPEANPUITHS W OpraHU3alMyd palloHa MO HAMNpaBICHHOMY B
YCTAaHOBJICHHOM TOpsiike 3ampocy 3aBenytomniero JIOY, paccmarpuBaroiiero oOpaiieHus,
00si3aHbl B TeYeHUE 15 MHEH mpenocTaBUTh JOKYMEHTHI M MaTepHaibl, HEOOXOAUMBIC IS
paccMOTpeHUs oOpalleHusi 3a MCKIIOYEHHEM JIOKYMEHTOB M MaTepHajoB, B KOTOPBIX
COJIEPIKATCS CBEJICHMS, COCTABIISIONINE TOCYJAPCTBCHHYIO UM OXpaHsIeMylo (enepaibHbIM
3aKOHOM TalHy, U JIJIs1 KOTOPBIX YCTAHOBJIEH OCOOBIN MOPSAIOK MPEAOCTABICHUS.

4.5. OtBeThl Ha oOpalleHHs Tpa)k[aH, NpUcIaHHbIe Ha uMs 3aBexaytomero J[OVY,
TOTOBSITCA Ha ONlaHKE Y4pexAeHHs 3a MoAnuchio 3aBeayromero JJOY u peructpupyrorcs B
KypHaie.

4.6. OTBeTHl JOMKHBI COJEPKATh KOHKPETHYIO M YETKYI0 WH(OpPMAIMIO 1O BCEM
BOMpOCaM, TOCTaBICHHBIM B oOpaleHuu rpaxknan. Eciu 3asBuUTENO AaH OTBET B YCTHOU
dbopme, To B MaTtepuaax, IPWIOKEHHBIX K 0OpalleHuIo, JOJKHO OBITh 3TO yKa3aHo. Ecnu
JaeTcs TMPOMEKYTOUHBIM OTBET, TO YKa3bIBAETCS CPOK OKOHYATEIbHOI'O PEIICHHS
MOCTaBJIEHHOT'O BOIIPOCA.

OTBeTHI, MOATOTOBJIECHHBIE HA OCHOBAHUH MPABOBBIX JOKYMEHTOB, TOJKHBI COJIEPKAThH
PEKBU3HTHI 3TUX JOKYMEHTOB C YKa3aHHEM JaThl 1 HAUMEHOBAHMSI.

OTBeT Ha KOJUIEKTUBHOE OOpAlllEHHE OTIPABIAECTCS HA KM MEPBOrO IMOJIMUCABIIETO €ro
JU1a, €CIIU B MUCbME HE OTOBOPEHO KOHKPETHOE JIUIIO, KOMY HAJIJIEKUT AaTh OTBET.

OTtBeT Ha oOparleHue, nocTynusiiee B aamMuaucTpaiyio [0V B dopme 1eKTpoHHOTO
JIOKyMEHTa, HampaBisieTcss B (OpMe AIEKTPOHHOTO JIOKYMEHTa MO ajpecy d3JIEKTPOHHOU
MOYThl, YKa3aHHOMY B OOpAllleHUH, WJIM B MUCbMEHHOU (opMe MO MOYTOBOMY aJipecy,

yYKa3aHHOMY B 0OpallieHuu.



4.7. OOpameHust TpaxaaH MOCJIE UX PACCMOTPEHHUS MCIOJHMUTENSIMU BO3BpAIalOTCs
CO BCEMM OTHOCAILIMMHUCA K HUM MaTepuainamu 3asenytouiero OV, kotopelil popmupyer
Jena, B TOM YMCJIE C OTBETOM 3asgBUTEII0 B Clly4yae, €CJIM JaBaJoCh IOpy4YEeHUE
MH(OPMHUPOBATH PYKOBOJICTBO O pE3yJIbTaTaX pacCMOTPEHUSI.

4.8. Tlopsgok BU3MPOBaHUS MOJATOTOBIEHHBIX OTBETOB Ha OOpallleHHs] TpakIaH 3a
noanuckio 3asenytomieit JIOY u ero 3aMecTuTenel yCTaHaBIUBAETCS CIETYOIIMIA:
- Ha BTOPOM 3K3EMILIIpE OTBETA 3aBUTEIIO B JIEBOM YIJIy yKa3bIBaeTcs (pamMuius U NOAIUCH
UCIIOJIHUTENS,, HOMEp €ro ciyxeOHoro TenedoHa, a TakKe MPOCTABISIOTCS BHU3bI
pYKOBOJUTENIEH, yYaCTBOBABILKX B IIOJIFOTOBKE OTBETA, C paciIMPpoBKON (pamMuiimii.

4.9. Ha kaxaoMm oOpallleHHHd TOCJ€ OKOHYATEJIbHOIO PEIICHUS U €ro HCIOJHEHUS
J0JIKHA OBITH OTMETKa 00 MCHOJHEHUU «B 1eno», nara u Ju4Hasi NOJAMNUCh JOJKHOCTHOTO
JUIa, MPUHSABIIEro 3Toro pemenue. [Ipennoxenus, 3asBieHUs U *KaloObl, KOTUU OTBETOB

Ha TpaxaaH GOPMHUPYIOTCS B J€JI0 B COOTBETCTBUHM C YTBEPKJICHHON HOMEHKIATYPOU JIedl.

5. IlopsiAoK paccCMOTPEHUS OTAEJIbHbIX 00paleHUH

5.1. Obpamenus rpaxiaad, nocrynusiine 3asenyromemy J{OY u3 cpeacts maccoBoi
uHGOpMAIINK, PACCMATPUBAIOTCS B TOPSAKE U CPOKH, MPEAYCMOTPEHHBIE HACTOSIIUM
[Tomoxenuem.

5.2. B cinydae ecnu B MUCbMEHHOM OOpalleHUU HE yKazaHa (aMiius TpakKJaHUHA,
HaIpaBUBIIEro oOpalleHre W IMOYTOBBIA ajpec, MO0 KOTOPOMY JOJDKEH OBITh HAampaBlieH
OTBET, OTBET Ha oOpamieHwe He naercs 3apeayiomuMm JOY, mpuHHMaeTcs pelieHue o
CIIUCaHUU JTaHHOTO oOpaieHus «B aemoy.

5.3. Ecnu B ykazaHHOM OOpaIieHUH COJEp)KaTcs CBEACHHS O IOJATOTABIMBAEMOM,
COBEpIIAEMOM WJIM COBEPILIEHHOM MPOTUBOIPABHOM [JIESIHUM, a TaKXe€ O JIMIE, €ro
MOATOTABIMBAIONIEM, COBEPIIAIONIEM WM  COBEpPIUIMBIIEM, OOpalieHHue MOJICKUT
HaIpaBJICHUIO B OPTaH B COOTBETCTBHUU C €r0 KOMIETEHIIUEH.

5.4. OOpamieHre, B KOTOPOM oOOXKamyeTcss CyacOHOe pelIeHUue, BO3BpaIlacTCs
IPpaKJIaHUHY C Pa3bsICHEHUEM NOPsIKa 005KalOBaHUSI TAHHOTO CYy€OHOTO pEIIeHHUS.

5.5. Ilpu monyyeHWH THUCBMEHHOIO OOpalieHus, B KOTOPOM COJEpKaTcs
HELIEH3YPHbIC, OCKOPOUTENIbHBIE BBIPAXKEHUSI, YTPO3bl KU3HU, 3I0POBBI0 WM HUMYIIECTBY

JOJDKHOCTHOI'O JIMIIA, a TaKXKEC YJICHOB €0 CCMbHU BaBCI[YIOHII/Iﬁ BIIpaB€ OCTaBUTb O6paIHCHI/IC



0e3 oTBeTa MO CYUIECTBY IIOCTABJIEHHBIX B HEM BOIPOCOB U COOOLIUTH TIPAKIAHUHY,
HaIlpaBUBIIEMY OOpallleHHe, O HEAOMYCTUMOCTH 3JI0yNOTPEOICHUS TPABOM.

Pemenue o cnucanuu JaHHOro oOpaumieHus «B ngemo» v HampaBieHMH COOOIICHUS
3asIBUTENIO O HEJOIMYCTUMOCTH 3JI0YNOTPEOSECHNsI MPaBOM MPUHUMAETCS U MOANHUCHIBACTCA
3aBeaytonuM JJOY win UCTOTHSAIONIUM €0 00SI3aHHOCTH.

5.6. B ciydae, eciu TEKCT MUCBMEHHOI'O OOpallleHHs HE MOAJAETCS IMPOUTEHUIO,
oOpalieHre He MOJJICKUT HaIlpaBICHUI0 Ha PACCMOTPEHHE U OTBET HAa HEro HE JaeTcs.
3asBuTento 00 3TOM coolmiaercs, eciu ero (aMuius W TOYTOBBIA aJpec MOAAA0TCS
npouTteHuto. Pemenue o cnucanuu AaHHoro oopaienus «B nemno» u cooOleHnn 3asiBUTENI0
NPUHUMAIOTCS Y MOJANKUCHIBAIOTCS 3aBEIYIOLIUM MIIH 3aMECTUTEIIEM.

5.7. OGpaienus rpaxxJaH, MOCTYNUBIIKE OT OAHOTO W TOrO € JUIA MO OJHOMY U
TOMY K€ BOIIPOCY, €CJIM CO BPEMEHM MOJayu MEepBOro OOpalIeHUs UCTEK YCTaHOBJIEHHBIM
HacTosmuM [losioxkeHneM Cpok pacCMOTPEHUS WM 3asIBUTENb HE COTJIaceH C MPUHSTHIM 110
ero oOpamieH1Io peleHueM, CYUTAIOTCSl TOBTOPHBIMHU.

[Ipu paGoTe ¢ MOBTOPHBIMU OOpAIICHUSIMH IEIOMPOU3BOAUTENL (POPMHUPYET NIETO C yiKe
UMEIOLUMUCS TOKYMEHTaMU 0 0OpallleHUsIM JIaHHOTO 3asIBUTEIIS.

He cuuTarorcs moBTOpHBIMH OOpAIIeHHs] OJHOTO M TOTO K€ 3asiBUTEIIS, HO 1O Pa3HbIM
BOIIPOCAM, a TaKK€ MHOTOKpPATHBIE — IO OJJHOMY M TOMY JK€ BOMNPOCY B CIlydae, €CIH
MPUYUHBI, 10 KOTOPHIM OTBET IO CYIIECTBY MOCTABICHHBIX B OOpAIIEHUU BOIPOCOB HE MOT
OBITh JlaH, B TOCIEAYIONIEM OBbUIM YCTpaHEHbl, TPaXKJIaHUH BIpPaBE BHOBbH HAIPaBUTH
oOpamienue 3aBenayomemy J10VY.

5.8. B cnydae ecnu B MUCHbMEHHOM OOpaIieHUH TPakJIaHWHA COJEPKUTCA BOIIPOC, Ha
KOTOpPBIM €My MHOTOKPATHO JABAJIKMCh NMUCbMEHHBIE OTBETHI MO CYILIECTBY B CBS3U C paHEe
HaIPaBJICHHBIMU OOPAIICHUSAMH, W TIPU STOM B OOpaIlieHUH HE MPHUBOJATCS HOBBIE JOBOIBI
i oOcTosiTenbeTBa 3aBenytonuii JIOY BrpaBe MpUHATH pelIeHre 0 0€30CHOBATEIHLHOCTH
OUYepEeTHOTO OOpAIlCHUS U MPEKPALICHUN MEPENUCKU ¢ rpaxaaHuHOM. O JaHHOM pelIeHUun
YBEJIOMIIICTCS TPaK/IaHUH HAIPaBUBIINN 0OpaIeHue.

5.9. B ciy4ae ecnu OTBET MO CYIIECTBY MOCTaBICHHOTO BOMpoOca B OOpaIieHUH HE
MOXET OBITh JaH 0e3 pa3riallleHuil CBEJEHUN, COCTABIAIONIUX OXPaHIEMYIO (eaepaibHbIM
3aKOHOM TailiHy, rpa)KJIaHUHY, HAMpaBUBIIEMY OOpallleHHe, COOOIaeTcsl O HEBO3MOKHOCTHU

AaTb OTBCT II0 CYIICCTBY B CBA3U C HCAOIIYCTUMOCTBIO PA3rIallICHNUA YKAa3aHHBIX CBeI[eHHfl.



6. Cpoxu paccMOTpeHusI O0pPallieHUI U YBeIOMJICHUE 3asiBUTeJIeH

6.1. Ilucemenusie oOpamenus, noctynuBmme B JIOY wunm 3aBegyromemy IOV,
paccMmatpuBaeTcsi B TeueHue 30 JAHEH co JHS perucTpaiuu, €ciii UHOM CPOK (MEHBIIUN) He
YCTaHOBJIEH pYyKOBOAMTENEM JuOo ero 3amectureneM. OOpaileHus, He TpeOyromue
JOTIOTHUTENIBHOTO M3YYEHHMsI W TPOBEPKU, paccMarpuBarorcs OesoriararensHo. O
pe3ysbTaTax pacCCMOTPEHUS YBEAOMIISIOTCS 3asIBUTEIIH.

6.2. B UCKIIOUMTEIBHBIX CIydasX pPYKOBOJIWTENh BIpaBe MPOJJIUTh CPOK
paccmoTpenust oOpamieHus: He Oosiee yem 3a 30 JgHEH, yBEOMHMB O MPOMJIEHUHM CpPOKa €ro
paccMOTpeHusl TpakJaHWHA, HampaBuBLIero oOpaienue. [Ipoanenue cpoka odopmisiercs
UCTIOJTHUTEISIMH HE MEHee dYeM 3a IATh JHEH [0 HCTEYCHHS CpOKa PacCMOTPECHHS

oOparieHus.

7. Opranusanusi padoThl 0 JIUYHOMY NPUEMY TPAKAAH

7.1. T'padbux u mnopsnok iuuHoro mnpuwema rpaxaan B JIOY ycranaBnuBaeTcs
PYKOBOJUTEIEM.

7.2. 1lpu ATMYHOM MpUEME T'PAXKIAHUH MPEIBABISIET TOKYMEHT, YIOCTOBEPSIOUIUN €T0
JINYHOCTb.

7.3. Ilo Bompocam, He BXOJSIIMM B KoMIeTeHLHIo 3aBenyromero OV, 3asBurensim
PEKOMEHyeTCs OOPATUTHCS B COOTBETCTBYIOIIME OPraHbl, YUPEKACHHS, OPTaHU3AIUH.

7.4. Bo Bpems 3alycH Ha MPUEM 3aBEIYIONIMI 3alOIHSAET KapTOUKYy JIMYHOTO MpHueMa
rpaxaanuHa (popMa mpuiiaraercsi), B KOTOPYIO 3aHOCUTCS COJAEpXKaHUE OOpalleHHs
rpaXJJaHWHa Ha JIMYHOM IIpUEME, a TAKXKE PE30JIIOLHUs BEAYIIETO IPUEM, C MOPYYEHUEM
o KHOCTHOMY Jsmiry. [Ipm HEoOXOmMMOCTH TpakIaHaM MpeIaraeTcs H3JI0XKUTh CYTh
BOMpoca B MUCbMEHHOM BHJe. [luckMeHHOe oOpaleHre B 3TOM Cilydae perucTpupyercs M
paccMaTpUBaEeTCsl B YCTAHOBJICHHOM IOPSIAKE, a B KapTOUKe JenaeTcsa oTMeTka « OCTaBIeHO
3asBJICHUE» U J1aTa PETUCTPALUU.

B cayuae ecnm wu3noxeHHbIE B YCTHOM oOpameHnn (akTel U 00CTOSTENbCTBA
SIBJITFOTCSI OYEBHUIHBIMU M HE TPEOYIOT OTOJHUTEIHHOW MPOBEPKHU, OTBET HA OOpaIeHue C
corjlacusi rpakJiaHuHa MOXKET ObITh JaH YCTHO B XOJI€ JIUYHOTO MpPHEMA, O YeM JeIaeTcs
3allMCh B KAPTOYKE JIMYHOTO IMpHUEeMa TPaKJAaHWHA. B OCTalnpHBIX CllydasxX Jaercs

MMMCbMEHHBIN OTBET I10 CymcCTBY IIOCTABJICHHBIX B O6paHleHI/II/I BOIIPOCOB.



7.5. Ilpu MOBTOPHBIX OOpalIeHUsIX MOAOUPAIOTCS MMEIOIIUECS MaTepualbl MO eIy
3asBUTEIIS.

7.6. B xonme IUYHOTO mpUeMa TPaKJaHUHY MOXKET ObITh OTKa3aHO B JajdbHEHIIEeM
paccMOTpeHun oOpalleHus], €CId eMy paHee ObLI 1aH OTBET MO CYIIECTBY MOCTaBJICHHBIX B

oOpalieH1u BOIPOCOB.

8. Pabora ¢ o0OpameHusiMH, MOCTABJIEHHBIMU HA KOHTPOJIb

8.1. OOpamieHusi, B KOTOPBIX COJAEPXKATCA BOMPOCHl, HMEIOIIME OOJIBIIOEe
OOLIIECTBEHHOE 3HAYEHUE, COOOIIAETCSI O KOHKPETHBIX HAPYIICHHUSX 3aKOHHBIX MpaB U
MHTEPECOB IpakJiaH, kKak npasuio craBsatcss Ha KOHTPOJIb.

8.2. Ha «xoHtponpHbIx oOpamenusx ctaBarcs mnometku «KOHTPOJIby w
«TTOHJIEXXUT BO3BPATVY ».

8.3. JIOJDKHOCTHOE JIMIIO — MCIOJHUTENIb B YCTAaHOBJIEHHBIE CPOKHU paccMaTpHUBaeT
KOHTPOJIbHOE oOOpaienue, HHPOpMUPYET O pesynbratax 3asenytomero JOY nubo
3aMECTUTENS CTapUIEro BOCIIUTATENS], TOTOBUT OTBET 3asBUTEINIO.

8.4. Eciu B o0OpaieHusIX TOCYAApCTBEHHBIX OpPraHOB COAEPKATCS MPOCHOBI
npoMH(OPMHUPOBATh UX O pe3yJbTaTaX PaCCMOTPEHHUS TpaxkKiaH, TO UCIOIHUTENIb TOTOBUT
oTrBeT U UM. Kak mpaBuio, 3Tu OTBETHI MOANUCHIBaIOTCA 3aBenyromum J10Y. 3aBenyrommuii
JIOY BmpaBe MpeIORKUTh HCIOJHHUTENI0 MPOJOJDKUTH paboTy C  MpOBEACHUEM
JNOTIOJIHUTENIbHBIX IPOBEPOK WM IMOCJHE MOANUCAHUS OTBETAa CIMCATh MaTEpHUajbl IO
pe3ysbTaTaM paccMOTpeHus oopamieHus «B nemnoy.

8.5. OOpaimieHue CcUYUTAETCSd HCHOJHEHHbIM M CHUMAETCS C KOHTpPOJsS, €Clu
pPacCMOTpPEHBbl BCE IIOCTABIEHHBIE B HEM BOIPOCHI, NPHUHATHl HEOOXOAMMBIE MEDHI,
3asIBUTEJISIM J1aH OTBET.

8.6. IlucbMenHble oOOpalieHus, Ha KOTOpPbIE NAIOTCS MPOMEXKYTOUHBIE OTBETHI, C
KOHTpPOJIsl He cHuMaroTca. KOHTpoiib 3aBepiiaercsi TONbKO MOCIE BBIHECEHUS M MPHUHSITHS
MCYEPIBIBAIOIINX MEP MO Pa3pelIeHUI0 NPEIIOKEHHs, 3asBIEHUs, *kanoOwl. Pemenue o
CHSATUU C KOHTPOJIsl MpuHUMaeT 3aBeayromui JI0Y.

8.7. KonTponbHbie 0OpallleHUs] JODKHBI COJIEPXKATh KOHKPETHYIO W UYETKYIO

MH(pOpMAIIHIO IO BCEM BOIPOCaM, OCTABIECHHBIM B OOpAILICHUSX TpaKIaH:



- €CIIH CPOKH pPAaCCMOTPEHHsI TPOJJICHBI, TO JOJKHBI OBITh yKa3aHbl TPUYHHBI H
OKOHUATEJbHAsl JaTa pacCMOTPEHHUs, IO HWCTEYCHUH KOTOPOW OydeT JOMOTHHUTEIBHO
COOOIIEHO O MpojeiIaHHOM padoTe;

- B OTBETE JOJDKHO OBITH YKa3aHO O TOM, 4YTO 3asBUTEIh B TOW WJIM WHOU Qopme
pouH()OPMUPOBAH O PE3YNIbTATaX PACCMOTPEHUS;

- OTBET 3aIBUTEITIO TIOJIITUCHIBACTCS PYKOBOIUTEIICM;

- K OTBETY NPHUKIAIBIBACTCS OPUTHHAT PACCMOTPEHHOTO OOpallleHus TpakJIaHWHA, €CIU Ha

HeMm ctout mtamn «[IOJJIEXKUT BO3BPATY ».

9. KoHTpOJIb 32 CO0JI0/IeHHEeM MOPSI/IKA PACCMOTPeHMsI O0paleHui

9.1. omxHOCTHOE JUIIO B Mpejesiax CBOEH KOMIETEHIIMH OCYIIECTBIISIET KOHTPOJIb 3a
COONIIOJIEHNEM  MOpsIKA  PAacCMOTPEHHUs  OOpallleHUWd, aHaJU3UpyeT  COJEp>KaHHE,
MOCTyMaromux ooOpamenuit u uHbopmupyet 3aeaytomiero JIOY o HapymieHUsx
UCTIOTHUTEILCKOU TUCIIUTUINHBI.

9.2. 3apeayromuit JIOY npuHMMaeT Mephl MO CBOEBPEMEHHOMY BBIABICHUIO U
YCTPAaHEHUIO MPUYNH HapYIIECHUS IPpaB, CBOOO ] M 3aKOHHBIX HHTEPECOB IPak/IaH.

9.3. Jluna, BUHOBaThIe B HApyUICHUHU MOPSIKA PACCMOTPEHUsI OOpalleHH T'pakIaH,
U3JI0’)KEHHOTO B HacrtosimieMm [lonoxeHuu, HeCcyT OTBETCTBEHHOCTh, IMPEIYCMOTPEHHYIO.

3akoHogaTenbcTBOM PD.

10. XpaneHue MaTepuasioB 0 00palIEeHUSIM I'PAXKIAH

10.1. 3aBenyromuii JIOY ocyuiecTBiasieT XpaHEHUE U UCIIOJIb30BAHHUE B CIIPABOYHBIX U
WHBIX MEJSIX MPEITIOKCHUH, 3asIBJICHUN 1 Kajo0 rpa)aaH.

10.2. BHecTn B HOMEHKJIATYPY KypPHAJ PETUCTPAINH 110 0OpaIeHUsIM Tpak/1aH.

10.3. OTBETCTBEHHOCTh 3a COXPAHHOCTh JOKYMEHTOB IO OOpalleHUsiM TpaxkaaH
BO3yaraeTcs Ha 3aBenyromiero JJOVY.

10.4. YcranaBnuBaeTcsi CpOK XpaHEHUs MPEJI0KEHU, 3asBICHUI, Kalo0 rpaxaaH u
JIOKYMEHTOB, CBSI3aHHBIX C MX PACCMOTPEHHEM U pazperieHueM — 5 jeT. B HeoOxoaumbix
CIIy4asiX SKCIEPTHOM KOMHUCCHEH MOXET OBITh MPUHATO PEIIeHHE 00 YBEJIWYEHUH CpOKa
XpaHEHUS UK O IOCTOSTHHOM XpaHEHUU HanboJiee [IEHHBIX MPEI0KEHUN Tpak/IaH.

10.5. Ilo wcTeyeHWH YCTAHOBJIEHHBIX CPOKOB XPaHEHHS JIOKYMEHTBI IO

NpCaAJIOKCHUAM, 3a4BJICHUAM U »Kanodam rpaxJiaH moJJjIckat YHU4ITOKCHUIO B COOTBETCTBHUH



c yrBepxkaeHHbIM @DenepanbHoil apxuBHOM cayx0Ooii Poccun 06.01.2000 r. mepeunem
TUIIOBBIX YIPABJICHUYECKUX TOKYMEHTOB, OOpa3yIOLIUXCS B JEATEIbHOCTH OpPraHHU3alUu, C
YKa3aHUEM CPOKOB XpPaHEHUS.

10.6. XpaneHue nen y UCHOJHUTENEH 3alPEIIACTC.

10.7. O6patieHust rpaxk/iaH MOTYT HAIpaBJsATbCS B apXUB 0€3 pacCMOTPEHUSI, €CJIU B
HUX COJAEpPKAaTCA PACCYXKIACHUS MO HU3BECTHBIM IMpoOjeMaM WIM MOJAHUMAIOTCA YKe
pElICHHbIE BOINPOCHl, HE TpeOylolue JONOJHUTEIBHOTO pPAaCCMOTPEHHs, a TaKke
OeccMBICIIEHHBIE 10 COIEPKAHUIO.

10.8. Pemenue o cnmucaHuu yka3aHHBIX oOpalieHuil npuHuMaeT 3apeayromui JJ0Y.

[MPUJIOXXEHUE
k [lonoxxeHuro o nopsiaKe pacCMOTPEHUS
obOpamenus rpaxaad B MJIOVY «/lerckmii camx Ne 214»

KAPTOYKA JIMYHOTI'O IPUEMA I'PAKJIAH

3aBeaywium MIAOY «/lerckmii cax Ne 214»

ara npuema

®.N.0. rpaxgannHa
Mecto paboTsI
JomamHuii agpec
Tenedpon
ConepxaHue yCTHOTO
oOpareHus

PesynbpTat paccMOTpeHMs yCTHOTO 0OpalieHHs I'pakJaHuHA
1. Komy oTnpasneHo (pe3omronus)

2. Jlata ucnonHenus
3. JlomonHUTENBHBIN KOHTPOJIb




CHATO C KOHTPOJIA

Pesynprar

Jara, 10J5KHOCTH UCTIOJTHUTES

No ok

OT rpaxJlaHuHa NPUHATO MMCbMEHHOE 3asiBJICHUE (TpUIaraeTcs)

Bx. Ne « » 20...T




